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Reproductions 
 
The pricing structure for the reproduction of items in our collection is 
designed to maintain the integrity of our collection as well as cover the 
cost of staff time and materials used.  Permission for the reproduction of 
items in our collection is always at the discretion of the librarian and 
archivist.  Researchers should note that in some cases copyright 
restrictions prohibit the reproduction of documents and images in our 
collection. 
 
Photocopies: 
50 cents per page.  For under 20 pages this cost includes postage.  For 
more than 20 pages, postage will be calculated and added to the total. 
 
Ships’ Plans: 
Plans may be reproduced on paper and / or in digital format. 
All requests must be accompanied by a permissions form. 
Cost for the first sheet in a series: $25.00 
Each subsequent sheet in a series: $10.00 
Costs include postage if so desired. 
 
Photographs: 
 
For Publication: 

For Reproductions intended as part of a publication: 
Each application must be accompanied by a permissions form. 
Images will be provided in digital format only. 
Cost per image: 
Production Cost: $25.00 (non-profit); $35.00 (for profit) 
Use fee: $25.00 (non-profit); $50.00 (for profit) 
 
For Personal Use: 

For reproductions intended for personal use only:  
Each application must be accompanied by a permissions form. 
Images will be provided in digital format only. 
Cost per image: $15.00 (sizes A-C, i.e. for originals up to 8”x10”) 
Costs for larger images (D-E, i.e for originals larger than 8”x10”) are 
dependent upon the size of the original.  Costs usually begin at $40.00 
per image for larger sizes. 


